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The Transcript       January 2019  
Things to do RIGHT NOW  

YOU are just days away from starting Spring semester classes.  If you are a continuing student, this is an 
opportunity for a fresh start.  If you’re new to the Harding community, this is a time to establish good 
habits for success.  The following are simple tasks you can do to increase your odds for success:  

1. Use and check your Harding-issued email.  E-mail is the primary means of communication on 
our campus.  After you graduate, you’ll find it’s still preferred in most businesses as well.  
Students who use their Harding email account daily and follow through on the emails they 
receive, know about deadlines, class assignments, policy notices, and degree requirements.  Being 
aware of such things brings greater academic success.  

2. Check your Spring 2019 schedule right now.  Modern registration systems are helpful, but a 
one-digit error in a course number or CRN will enroll you in the wrong class.  Every semester, 
there are students who either earn failing grades in classes they didn’t know were on their 
schedule, or students who attend classes for which they never registered.  This costly error is 
easily prevented, but YOU have to review your schedule carefully to catch mistakes.  No one is 
going to check it for you; the assumption is that you reviewed your course list and agree to 
participate in the classes on your schedule.  If you find errors or wish to make a change, you can 
do that through Pipeline or in the Registrar’s Office up until January 18, for free.  After January 
18, you cannot add a class, but you can drop a class.  There is a $10 drop fee after January 18.   

3. Know and read the Academic Calendar.  Successful students are aware of upcoming academic 
events and/or deadlines.  At Harding, this information is posted on Pipeline in the “Important 
Dates” section of the Student tab.  Please review this information several times every semester so 
you are aware of the upcoming events and deadlines.  
 
 

IMPORTANT DATES.   RECORD THESE IN YOUR CALENDAR NOW.  

Spring 2019 semester begins Monday, January 14 
Last day to add a class, change the hours of a class, or switch classes:  Friday, January 18 
Deadline to apply for December 2019 graduation:  March 1 
Mid-Term Exams:  March 4 – 8 
Spring Break:  March 11 - 15 
Grad Fest for May 2019 graduation candidates:  March 19 - 21 
Fall  2019 Registration:  April 9 - 12 
Last date to drop a class and receive a “W” on the transcript:  Wednesday April 24 
Final Exams:  May 6 – 10 
Commencement Ceremonies:  Saturday May 11 
 

 

 



How do I view and check my schedule?  

Login to your Pipeline account, and click on the “Student” bar.  Look for a sub-section called “My 
Classes.”  Selecting this will allow you to see the options to view your current courses, add or drop 
courses (during the first week), and use the schedule planner.  

How do I order textbooks?  

Login to your Pipeline account, and click on the “Student” bar.  Look for a sub-section called 
“Bookstore.”  Selecting this will allow you to begin the process for ordering your textbooks.    

How do I drop a class after January 18?  

After the first week of the semester, dropping a class requires the following process:  

1. Obtain the Class Drop form in the Registrar’s Office (Admin. Bldg. Rm 106) 
2. Consult with your advisor to see how dropping the class will affect your plans for graduation.  
3. If you are receiving any type of financial aid, check with the Financial Aid Office to see if 

dropping the class will have any impact on your financial aid now or in the future.  
4. If you are an athlete, visit with the Athletic Office in the Ganus Athletic Complex to see if 

dropping a class will affect your eligibility for competition.  
5. If you are an international student, visit with the International Student Office to see if dropping 

a class will affect your eligibility to remain in the country on a Student Visa. 
6. Fill out the form and sign it.  
7. Visit with the teacher of the class you wish to drop, and get him or her to sign the form.  
8. Pay the $10 drop fee in the Business Office.  
9. Bring the form back to the Registrar’s Office.    

Be sure to complete all of the process.  If you complete part of the process listed above, and forget to 
bring the form to the Registrar’s Office, you remain enrolled in the class, and your name will still be on 
the teacher’s roster.  If you stop attending, you are counted absent and risk failure for non-attendance.  

TRANSFER WORK from other colleges 

We receive many inquiries regarding transfer of classes from other colleges, either as concurrent 
enrollment during the Spring 2019 semester, or during the summer.  Please remember that once you enroll 
at Harding, all transfer classes taken from that point forward must be pre-approved before you enroll in 
the classes.  The pre-approval form you submit is on Pipeline inside the Registrar Forms section.  Please 
note the following guidelines to save you time and frustration:  

1. In the large majority of cases, we do not accept online science classes with a lab component.  
Science classes with labs must be taken in a traditional classroom/lab format to transfer back to 
Harding.  

2. Submit pre-approval forms early.  If you wait until April or May, you may not get an answer for 
several weeks.  Response time in January and February is usually less than 48 hours.  

3. If a class is from a two-year college, it will transfer as lower-level credit only.  Community 
colleges and junior colleges that award Associates Degrees do not offer upper-level credit.  

4. We do not accept transfer work from anything that is not an accredited college or university.  
Continuing education credits, vo-tech credit, and anything from a company called 
“Straighterline” will not be accepted.  


